


Potawatomi Area Council Event 
Health and Safety Personnel Checklist 

 
Activity name          Site      
 
Date to be held          District      
 

 
Fill in name next to title
  

:  (Note a person can have multiple compatible duties.) 

Name 
 

Title 

____________________________ 
 
is event director, responsible for general safety of all programs. 

 
_____________________________ 
 

 
is health officer, responsible for highly visible first aid station(s) check in briefing, its personnel and 
triage of injuries or illness.  Also to submit an incident/accident report to Event Director and 
Professional Scouter if accident occurs.  The on-site health officer is a responsible adult holding a 
current certification in CPR and a current license or certification of one of the following:  standard 
first aid, licensed physician, licensed nurse practitioner, nurse (RN, LPN, LVN), licensed physician’s 
assistant, medical student (completion of second year or more at a qualified medical school in the 
USA), paramedic, EMT, first responder (nationally recognized program), military corpsman or 
medic.  If the event is entirely indoors and within the geographic boundaries of the Potawatomi Area 
Council, the Health Officer must only hold current certification in Red Cross Standard First Aid or 
equivalent and adult CPR as a minimum qualification. 
 

_____________________________ 
 

’s vehicle is designated emergency transport vehicle.  It will be parked at an appropriate site, 
preferably near the first aid station.  Vehicle must be in good condition and carry current insurance. 
 

_____________________________ 
 

is designated emergency driver and has sound knowledge of route to emergency health care 
facilities. 
 

_____________________________ 
 

is the event aquatics director.  He/she has the approval of the Potawatomi Area Council Aquatics 
Committee to conduct all aquatics activities at the event according to National BSA standards. 

 
____________________________ 
 

 
is event fire officer, responsible for ensuring safe use of fire materials and extinguishing fires.  If 
appropriate, each campsite should have a fire officer. 
 

_____________________________ 
 

is the event shooting sports director.  He/she has the approval of the Potawatomi Area Council 
Shooting Sports Committee to conduct all shooting activities at the event according to the council 
S.O.P. 

 
_____________________________ 
 

 
is weather officer, responsible for observing weather and instituting severe weather procedures 
when necessary.  Needs a weather radio. 

 
_____________________________ 
 

 
has a cell phone/pager number. 

_____________________________ 
 

will develop and teach event emergency procedure including those for severe weather and fire.  
He/she will teach these procedures to event staff and participants either through an orientation on 
the first day of the event and/or through pre-event literature/meetings.  Staff and participants should 
have a good understanding of their individual roles. 
 

      is the local emergency facility/map to be attached prior to event. 
              (Name of Emergency Facility) 
 
      is the phone number of emergency facility. 
             (Emergency Facility Phone #) 
 
 
              
                               Chairman of Event                             Date 
 
               
                           Professional Staff Advisor                      Date                                     
 

 
 
 

BP/bd  May 2010 (RiskMgmt.10checklist.doc) This sheet must be returned to the council service center 30 days in advance of the event to the Council Risk Management Chairman. 
















